
REPORT BY INTERNAL AUDITOR 

 

THE ANNUAL AUDIT 2020/21 AND OTHER MANAGEMENT MATTERS 

 

ROTHBURY PARISH COUNCIL 

 

LIST OF APPENDICES 

 
A) Summary of recommendations 
 
B) Letter of Engagement 
 
C) Rothbury Parish Council response to AGAR Section 1 Annual Governance Statement 2020/21 

 

INTRODUCTION 

 

Last year I was invited by the Council to submit an internal report on the Council's Annual Audit for 
2019/20. As this was my first such report for the Council I included a comprehensive note on both 
the internal audit procedure and on the additional instructions received from External Auditor. 

 

I am not therefore proposing to repeat these initial introductory comments on this occasion but am 
adopting the template I use when submitting similar reports to other Councils. 

 

BACKGROUND TO REPORT 

 

Under the provisions of:- 
 

a) the Accounts and Audit Regulations 2015 Councils, and in accordance with 
 

b) the guidelines contained within the J.P.A.G. Document “The Governance and 
    Accountability for Smaller Authorities in England - A Practitioners’ Guide to Proper    
    Practices to be applied in the preparation of statutory annual accounts and governance  
    statements March 2019” 
 

Councils, such as Rothbury Parish Council, should arrange for an independent and suitably 
qualified person to carry out an internal audit who, on the basis of an assessment of risk, should 
carry out a selective assessment of compliance with relevant procedures and controls expected to 
be in operation during the financial year ended 31st March. 
 

The internal auditor is provided with a detailed checklist (“objectives of internal control”) in the 
Annual Governance and Accountability Return (AGAR) 2018/19 – Part 3 to which he/she is asked 
to state if they Agree (YES), disagree (NO) or state N/A or Not Covered to each entry marked A-N 
on the checklist included in the return. It will be noted that the checklist is slightly different to that 
used in 2019/20. 
 

Such responses signify conclusions on whether, in all significant respects, each objective was 
being achieved throughout the financial year to a standard adequate to meet the needs of the 
council. 
 

Under the relevant sections of the Audit Commission Acts auditors are required to report any 
matters which should be given formal consideration by the body or brought to the attention of the 
public. 
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In preparing my report I had to download a great many background papers, and spend more time 
with the Clerk than usual, due to these somewhat changing circumstances. 

 

CARRYING OUT THE AUDIT 

 
As we were still in the pandemic period I conducted the audit with the Clerk via a series of SKYPE 
sessions between 29th June - 8th July 2021 
 
However several matters during 2020/21 had been delegated to the Clerk under the following 
minute:- 
  
RPC/EXTRAORDINARY MEETING 26th MARCH 2020 Minute No RPC/20/03   
  
To consider and approve temporary changes to financial and governance procedures in response 
to the Covid-19 outbreak in the UK  
 
This Meeting was cancelled due to the lockdown imposed by the Government and as such the 
Clerk, for whatever business remained during 2019/20 proceeded by subsequent approval with the 
Council as follows per the Parish Clerk:- 
 
No emergency powers were used by RPC, only authorising of payments which you can do via the 
Financial Standing Orders 5.5, 5.6 and 5.7, and at the first electronic meeting in July all payments 
made were retrospectively ratified. 
 
GENERAL COMMENTS 
 
As for 2019/20 I have prepared two separate audits for (a) Rothbury Parish Council and b) the 
RJBC, both reports include a range of Recommendations (HIGH, MEDIUM and LOW priority) and 
as already mentioned I have made a brief comment on progress re the Action Plan - albeit to the 
few that still remain to be addressed. 
 

MY FINDINGS ARE AS FOLLOWS 

 

REVIEW OF MY RECOMMENDATIONS FOR 2019/20 

 

In my report for 2019/20 I listed 16 Recommendations falling into 3 categories of HIGH and 
MEDIUM. 
 
I note that progress had been made as follows with my comments in italics:- 

 

Recommendation 1 (MEDIUM priority) 

 
That future reports on proposed virement/transfer reports should show the before and after 
balances of each budget. 
 
I was advised that this has been the case since June 2021 – see example under FINANCES – 
Review of Budget for 2020/21. 
 
NO FURTHER ACTION REQUIRED 
 

Recommendation 2 (HIGH priority) 

 
That Parish Council transfers some funds from its Lloyds Current Account, to another unrelated 
Bank (subject any appropriate notice been given), to a level where any remaining deposits in the 
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account are not likely exceed the £75,000 FSCS limit at any time. 
 
However during the course of the current financial year (2021/22) the Council has opened a further 
account with the Unity Trust Bank although as mentioned previously there is a monthly service 
charge of £6.00.  
 
If it is possible to identify a Bank offering a current account, without a monthly charge, then this 
might be worth further investigation. 
 
POSSIBLE FURTHER ACTION REQUIRED.  
 
New Recommendation 1  
 
To monitor options for other bank accounts not requiring a monthly charge/service fee. 
 

Recommendation 3 (HIGH priority) 

 
That any prices shown on Agenda, and in the subsequent minutes, state any vat as might have 
been added. 
 
I was advised that  this has been the case since January 2021 although it would be of assistance 
to any auditor for the prices to be set out in 3 columns, net cost: vat added : gross cost rather than 
just the 2 amounts as at present.  
 
FURTHER ACTION REQUIRED 
 
New Recommendation 2 
 
For payments presented to the Council to be set out in 3 columns, net cost: vat added : gross cost 
rather than just the 2 amounts as at present.  
 

Recommendation 4 (HIGH priority) 

 
The Council also needs to approve the additional amount of £28.77 paid to the Parish Clerk under 
RPC/128/19/01 
 
I understand that this has been the case since the Meeting held on 13th January 2021 (Minute ref  
RPC/10/21/01). 
 
NO FURTHER ACTION REQUIRED 
 

Recommendation 5 (MEDIUM priority) 

 
The Council should authorise at least three Councillors to sign cheques and if necessary this 
should be included in the Financial Regulations at the appropriate time. 
 
I was advised that the Council no longer issues cheques 
 
NO FURTHER ACTION REQUIRED 
 

Recommendation 6 (HIGH priority) 

 

a) The Council should consider using a standard application form for future applications for a grant 
including a financial statement (bank statement), together with a note of anticipated future 
expenses, and include this requirement in its Grants Awarding Policy. 
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I was advised that this has now been done. 
 
NO FURTHER ACTION REQUIRED 
 
b) The minutes of any decision to make an award should also state the powers used to make 
    such grant. 
 
IN HAND 

 

Recommendation 7 (HIGH priority) 

 
To obtain quotes for the reinstatement valuation of the War Memorial and Village Cross with the 
view to obtaining a quote from the Councils Insurers, or a firm of specialist insurers, to include 
them on your All Risks cover. 
 
SEE MY SEPARATE NOTE ON THIS.  
 
New Recommendation 3 
 
To obtain quotes from an established stonemason/sculptor to carry out a condition survey and 
reinstatement valuation of the War Memorial and Village Cross with the view to obtaining a more 
realistic quote from the Councils Insurers, or a firm of specialist insurers, to include them on the 
Council's  All Risks cover. 
 

Recommendation 8 (HIGH priority) 

 
The Council should increase the amount under its Employee Dishonesty cover to £200,000.  
 
This should be reviewed on a regular basis. 
 
I WAS ADVISED THAT THIS HAS BEEN IMPLEMENTED AT AN ADDITIONAL PREMIUM OF 
£80.59. 
 

Recommendation 9 (MEDIUM priority) 

 
Unless there is a system in place a written dated note should be made of any playground 
inspections carried out and maintained by the Parish Council.  
 
I WAS ADVISED THAT THE VILLAGE GARDENERS INSPECTIONS ARE REPORTED TO THE 
COUNCIL ON A MONTHLY BASIS. 
 

Recommendation 10  (MEDIUM priority) 

 
That the Council refers to the following document which might give some further assistance on this 
matter. 
 
H M Treasury publication - Guidance for tax assurance process of public sector appointees  - July 
2019 
 
I WAS ADVISED THAT THIS HAS BEEN DEALT WITH 
 

Recommendation 11 (MEDIUM priority) 

 
That in accordance with its own Financial Standing Orders the Parish Council carries out an annual 
review of staff pay including possibly the job descriptions (if appropriate) and staff performance. 
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I UNDERSTAND THAT A REVIEW  WILL BE CARRIED OUT EVERY OCTOBER  
 
It is evident that the Clerks role has grown over the years and it might now be an opportune 
moment  to review both her hours of work and pay. See under Staff. 
 

Recommendation 12 (HIGH priority)  

 
That Councillors are encouraged to attend training sessions to improve their understanding of the 
Council's work. 
 
SAME COMMENTS AS PREVIOUSLY – I UNDERSTAND THAT COUNCILLORS ARE EMAILED 
ON A REGULAR BASIS WITH DETAILS OF ANY FORTHCOMING TRAINING SESSIONS.  
 
See also under New Recommendation 7 
 

Recommendation 13 (HIGH priority) 

 
That the Parish Council publishes the actual details of the Register of Interest on its website and 
requests that the County Council advises the Parish Council of any changes to its Register as may 
involve the County Councillor representing Rothbury.   
 
I WAS ADVISED THAT NCC AND NALC OPINION WAS THAT THE DECLARATIONS OF 
INTEREST REGISTER  SHOULD ONLY BE DISPLAYED ON THE COUNTY COUNCIL WEB-
SITE, TO PREVENT DIFFERENT VERSIONS OF THE REGISTER BEING DISPLAYED.  ANY 
CHANGES TO COUNTY COUNCILLOR'S ENTRY CAN BE SEEN ON THE COUNTY COUNCIL'S 
WEBSITE 
 

Recommendation 14 (MEDIUM priority) 

 
That the Council considers the inclusion of the Modern Slavery Act 2015 Act in its policy 
documents. 
 
I UNDERSTAND THAT  THIS WAS NOTED BUT NO FURTHER ACTION TAKEN ALTHOUGH 
THIS MIGHT BE REVIEWED AT A LATER DATE.  
 
See New Recommendation 4 
 

Recommendation 15 (MEDIUM priority) 

 
That each page of the minutes is numbered in accordance with the guidance note contained in the 
booklet referred to. 
 
ALREADY IN HAND 
 

Recommendation 16 (MEDIUM priority) 

 
a) That the Council considers advising residents via its noticeboard of an address where 
comments to planning applications can be made. 
 
NOW  SHOWN ON THE MONTHLY AGENDA 
 
b) That Council minutes should indicate any view expressed by the Councillors on any planning 
application listed on the Agenda – even if no comment 
 
ALREADY IN HAND 
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Turning now to my review of the Council's accounting procedures and general management for 
2020/21 

 

FINANCES 

 

REVIEW OF BUDGET FOR 2020/21 FOR ROTHBURY PARISH COUNCIL 
 
I noted that the Council continues to receive regular monthly reports on its budget and that at the 
end of the financial year the out-turn figures (when adjusted for expenditure carried forward etc) 
were Receipts £104,768.70 and Payments £66,364.07 
 
Any significant variations with either income or expenditure will be reported by the Clerk to the 
External Auditor when submitting the Annual Return.  
 
The main reason for the Payments being substantially below the original budget forecast of 
£113,111.76 was for the estimated wall repairs of £14,500 and the audit fees of £28,000 which 
have not yet been carried out/invoiced. 

 
I also noted that during the year several virement/transfers had taken place – one example being 
as follows:- 
 
Parish Council Meeting 9th December 2020 - Minute No RPC/157/20/02  
 

TRANSFER £32750 FROM UNFORESEEN BUDGET (CURRENT UNFORESEEN 
BUDGET £33550) TO THE FOLLOWING:  
 
£6500 To Neighbourhood Plan Budget, to update budget to £6500, being the total of 
Rothbury, Cartington, Whitton and Tosson and Thropton Parish Council’s contributions to 
the NP to be administered through RPC bank account.  
 
£1200 to Gardening Budget, to update budget from £7800 to £9,000 to cover anticipated 
overspend 2020-2021.  
 
£250 to Village Maintenance Budget, to update budget from £1500 to £1750 due to major 
repair required on grasscutting machinery.  
 
£24800 to Audit Budget, to update budget from £3200 to £28000 to cover estimated 
external audit fee 18/19 and internal and external audit fee for 2020. 
 
It was resolved to approve the payments. 
 
General deposits 
 
The Council held £144,999.53 its reserves in one current account with Lloyds Bank which I 
understand can be accessed at reasonably short notice. 

 
The Council has been made aware of the implications of the Financial Services Compensation 
Scheme (FSCS) which covers only the first £75,000 in appropriate cases of funds held with a bank. 
 
However during the course of the current financial year (2021/22) the Council has opened a further 
account with the Unity Trust Bank although as mentioned previously there is a monthly service 
charge of £6.00. 
 
It might be a useful exercise for the Clerk to check if there are any other Banks, with FSCS cover, 
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 which doesn't impose a service charge. 
 
See New Recommendation 1  

 
Comment on the Reserves 
 
Local councils need to hold an amount in reserves to meet unexpected expenditure, otherwise they 
could be short of funds before the end of the financial year. A council should typically hold between 
3 and 12 months expenditure as a general reserve.  
 
If the general reserves are too low then it may not be enough to cover unexpected expenditure or 
emergencies, whilst if the general reserve is too high then local electors have paid a tax which is 
not being used for the benefit of the local community.  
 
Local councils have no legal powers to hold revenue reserves, other than for reasonable working 
capital and for specifically earmarked* purposes. At the year end general reserve should not be 
significantly higher than the annual precept.  
 
*The council may have ‘earmarked reserves’ for specific projects, where money is allocated for a  
  specific purpose but may not be spent in that financial year. This may include reserves to 
  purchase or renovate a building, develop a sports facility or community centre.  
 
Many councils also hold an ‘election reserve’, as all reasonable costs of holding local council 
elections can be fully recharged by the district or unitary council to the local council.  
 
At the end of the financial year the Parish Council had approx £145,000 in its Lloyds current 
account. 
 
However at this point in time it is difficult to assess with a reasonable degree of accuracy what 
level of reserves the Council might have at the year end (31 March 2022). 
 
Whilst the Council might currently have healthy reserves there are several outstanding 
commitments which could reduce them considerably.   
 
In the circumstances I would suggest this situation be closely monitored particularly when finalising 
the budget for 2022/23 and its Precept. 
 
New Recommendation 5 
 
To monitor the Council's  reserves in order to ensure that they are maintained at an acceptable 
level 
 
Bank Charges 
 
I was advised that no bank charges had been incurred by the Council during 2020/21. However 
see New Recommendation 1 
 
Unpresented cheques 
 
I was advised that there were no unpresented cheque for 2020/21 
 
HMRC on line NIER, NIEE PAYMENTS 
 
No problems encountered. 
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HMRC Payments – reclaiming the VAT 
 
I was advised that the returns are submitted and are up to date. The claim for the entire year 
(2020/21) was made in March 2021 and paid by HMRC in June 2021. 
 
VAT 
 
I carried out a random check and found that the amounts claimed were correct and that there didn't 
appear to be any further amounts that should have been claimed. 
 
Payments 
 

I selected various payments made with reference to Council approval and clearance through the 
Bank. All were in order. 

 
Bank Statements 
 
I checked several entries on the Bank Statements and found the amounts tied in with invoices paid 

 
Section 137 of the Local Government Act 1972 
 
This enables local councils to spend a limited amount of money for purposes for which they have 
no other specific statutory expenditure eg Localism Act 2011.  
 
Section 137 has been used by the Council when awarding grants. In 2020/21 the limit was based 
on £8.12 per resident and in 2021/22 the allowance was increased to £8.32 per resident.  
 
Requirement to show a schedule of any expenditure over £500 on the Council's website 
 
Not required in the Council's case. 
 
Income Received during 2020/21 
 
The Council received various income streams with the main item being the Precept (general and 
burial) with other minor amounts for recovered vat and some recharges. 
 
The income received was generally in line with the original budget forecast although any variances 
will be shown on the table of variances prepared by the Clerk:- 
 
Precept 
Allotment Rents – all received 
vat 
Cemetery recharge 
Donation environmentally friendly project – ring fenced 
 
Other potential Income 
 
Section 106 Payments 
 
None for 2020/21 
 
Community Infrastructure Levy 
 
None received 
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REPORTING INCOME TO THE COUNCIL  

 
Whilst not on the Monthly Agenda I was advised that it is shown on the  monthly budget update 
spreadsheet which is emailed to Councillors. 
 

GRANTS 

 
I noted that 4 applications for grants had been made to the Council during 2020/21 and that 3 had 
been successful. 
 
I checked 1 of the applications (Citizens Advice Bureau) and from the accompanying documents 
provided, found them to be in order. 
 
As indicated elsewhere in this report the Council has now introduced a procedure for checking the 
finances of an applicant in order to be satisfied that there is a genuine need for the grant 
requested. In addition the Clerk will also include a minute stating the power under which any grant 
has been made. 

 

INSURANCE 

 
Following receipt of 3 quotations the Council is now into the 2nd year of a 3 year contract. 
 
Employee Dishonesty 
 
As stated earlier the amount of cover under the Employee Dishonesty clause was increased from 
£150,000 to £200,000. In addition the following were added. 
 
The Riverside Play Area equipment 
 
I again raised the matter of the lack of cover under All Risks schedule (Property damage 
section) for the two Grade II Listed Buildings, the War Memorial and Market Cross which are 
shown at a NIL amount.  
 
As both structures are Grade II Listed Buildings the Parish Council should accept a duty of care 
towards their general maintenance.  
 
Whilst the Council has, for the time being, decided not to cover the structures for their full 
reinstatement value it should, in accordance with the Historic England Conservation Management 
of War Memorial Landscapes (Reissued document January 2016) guidelines, arrange for a 
condition survey on the War Memorial. The same guidelines should be adopted for the Market 
Cross. 
 
Whilst on site, the consultant might also be in a position to advise on a possible reinstatement 
valuation for insurance purposes.  
 
This would  provide the Council with a more meaningful estimate to enable the Council's insurers 
the opportunity to quote a more accurate premium for full reinstatement cover. 
 
New Recommendation 3 
 
To obtain quotes from an established stonemason/sculptor to carry out a condition survey and 
reinstatement valuation of the War Memorial and Village Cross with the view to obtaining a more 
realistic quote from the Councils Insurers, or a firm of specialist insurers, to include them on the 
Council's  All Risks cover. 
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Business Interruption 
 
I noted that this cover is included in the Council's insurance policy but the Council has not yet 
needed to access this cover during the current pandemic. This should be kept under review if the 
Council is faced with any extra costs from the pandemic. 

 

ASSET REGISTER 

 
The main change to the Register is the new play equipment installed on the Riverside Park site. 
 

MISCELLANEOUS 

PATS 
 
I was advised that the Council does not own any small electrical items which should be checked by 
a suitably qualified electrician under the PATS initiative. The situation is different for the RJBC. 

 
Trees 
 
I noted that a survey had been carried out January 2018 and was advised that the Clerk proposes 
to recommend to an early Council Meeting that a regular inspection is carried out on the Council's 
trees. 
 
Gardeners  
 
I understand that Gardeners are now into year 2 of a 3 year contract awarded in February 2020 to 
carry out various work on behalf of the Council. 
 
Staff 
  
As mentioned earlier in my report I understand that the Council will, in accordance with its own 
Financial Standing Orders, carry out an annual review of staff pay and possibly job descriptions (if 
appropriate) and staff performance.  
 
New Recommendation 8 
 
It is evident that the Clerks role has grown over the years and it might now be an opportune 
moment  to review both her hours of work and pay.  
 
QUOTATIONS 
 
I understand that there were at least 2 instances where quotations were invited and more than 1 
received namely:- 
 
Church boundary wall 
 
3 quotes obtained but non comparable in respect of work to be carried out.  
 
I understand that the Council accepted the lowest quote which was below the original estimate. 
 
The work is of such a nature that the contractor might have to seek further instructions from the 
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Council on any potential unforeseen extras given the difficult site conditions in this area. 
 

ALLOTMENTS  

  
I was advised that there are 10 allotments under the Council's control with 17 people on the waiting 
list. 
 
The rent for the 2020 remains at £20 as fixed by the Council in 2017 and not reviewed since then. 
 
All rents have been paid.  
 
New Recommendation 6 
 
As it is 4 years since the rent were last reviewed it is recommended that the Council review the 
rents annually although it is accepted that it might take the view that the rents should remain 
unchanged. 
 
Members Training 
 
I have some concern that 4 of the 9 Parish Councillors have yet to attend any relevant training 
courses despite sessions being available through NALC.  
 
This needs to be addressed now that Council business is back to normal as these sessions help all 
Councillors to better understand the Council's work. 
 
New Recommendation 7 
 
That Councillors are encouraged to attend training sessions to improve their understanding of the 
Council's work. 
 
Register of Interest 
 
I was advised that all Members had signed the Acceptance of Office Register and the Register of 
Interest. 
 

REVIEW OF POLICY DOCUMENTS 

 
I understand that the Council has reviewed the following Policy documents during 2020/21 as 
follows:- 
 
Publication Scheme  
 
Revised at the Council Meeting held on 11th February 2021 – Minute RPC/30/21. Is on the 
Council's web site under Council Documents. 
 
Standing Orders 
 
Reviewed 14/10/20. Minute No RPC/128/20 
 
Financial Standing Orders 
 
Reviewed 14/10/20. Minute No RPC/128/20/02 
 
Note the Financial Standing Orders are sometimes referred to as Financial Regulations. 
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Staffing Committee Terms of Reference 
 
Introduced August 2020 
Staffing Sub Committee Terms of Reference 
Introduced August 2020 
 
Scheme of Delegation 
 
Rescinded further to Public Interest Report and abolition of Finance and Community Services 
Committees Feb 2019. Re introduced August 2020 due to creating of Staffing Committee. 
 
Complaints Policy 
 
Complaints. Reviewed 14/10/20. Minute No RPC/128/20/06 
Habitual or Vexatious Complainants Policy. Reviewed 14/10/20. Minute No RPC/128/20/05 
 
Grant Awarding Policy 
 
Reviewed 14/10/20. Minute No RPC/128/20/07.  
 
Information Data Protection Policy 
 
Reviewed 14/10/20. Minute No RPC/128/20/03 

 
Privacy Notice 
 
Reviewed 14/10/20. Minute No RPC/128/20/04 
 
Email Contact Privacy Notice 
 
Reviewed 14/10/20. Minute No RPC/128/20/04 
 
Effectiveness of Internal Controls  
 
Reviewed and approved at a Council Meeting held on 10th March 2021. Minute No RPC/42/21  
 
Risk Assessment  
 
Reviewed and approved at a Council Meeting held on 10 February 2021. Minute No RPC 29/21 
 
Modern Slavery Act 2015 
 
Not currently included in the list of approved documents but should be kept under review. 
 
New Recommendation 4 
 
That the Council considers the inclusion of the Modern Slavery Act in its approved documents. 
 
General comment on the Policy Documents 
 
I would however remind all Councillors to read all the Council Policy documents in order to better 
understand the work of the Council and its responsibilities. 
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MINUTES 

 
From a random check I noted that the minutes had been signed on each page and dated. 
 
Since adopting my previous report I noted that each page had been numbered. 
 
MINOR MATTERS ARISING FROM AN INSPECTION OF THE MINUTES 

Date of Meeting Minute Ref Comment 

8th July 2020 RPC/71/20/01 AND APPROVED to read now approved by the County 

Council 

 RPC/71/72/20 Payment to RJBC of £816.21 should read £816.00 

  Payment to C. Miller should be £740.58 

 RPC/72/20/03 Payment to ROSPA should be £82.20 

13th January 2021 RPC/07/21/01 Probably not necessary to state “Public comments can 

be.....2EF” If that is already stated on the Agenda. 

 RPC/08/21 See comment elsewhere re splitting the payments into 3 

columns. Net payment : vat : Gross payment to help the 

auditor in future. 

10th March 2021 RPC/52/21 The Public Liability amount should read £10,000,000 

   

 
Sometimes BACS quoted which should have been DD in a few instances and vice versa 

 

PLANNING MATTERS 

 
Planning applications submitted to the County Council are referred to the Parish Council as a 
statutory consultee. 
 
I noted that residents are now made aware of these applications by way of the Agenda notice 
displayed on the Council's noticeboard with a contact where comments can be sent. 
 

REVIEW OF THE ACTION PLAN DATED 12//05/21 FURTHER TO THE PUBLIC 

INTEREST REPORT 2016/1 

 

I continue to be concerned as to how much the delay is costing the Council in bringing this matter 
to a conclusion, particularly the External Auditors potential fees of around £28,000.00 
 
However I understand that fees might now be capped at this amount. 
 
From the responses I have noted to the original bullet points raised by the External Auditor the 
Council has made much progress with some of the issues raised and is now down to 4 matters 
which are currently with others to progress. 

 

ELECTIONS 2021 

 
I noted that the Parish Council' had not been recharged for the recent County Council Elections 
held in May. Presumably there was a major saving with this. 
 

13 



DEBIT CARD  

 
I was advised that the Clerk does not have access to the use of a debit card for Parish Council 
transactions. However the situation is different with the RJBC – see my comments in that report. 

 

BUDGET 2021/22 FOR THE PARISH COUNCIL  

 
Whilst this report covers the 2020/21 financial year a budget and precept/contribution for both the 
Parish Council and the RJBC were agreed during 2020/21 for 2021/22. 
 
The Parish Council considered a detailed budget report at its meeting held on 13th January 2021 
(Minute No RP/08/21/03) in connection with its own services and as lead authority for the RJBC.   
 
The Council also agreed that the Precept for the RJBC would be £35,198 (an increase of just 
under £2,500) and for the RPC £69,300 (which was the same as for 2020/21. 
 
Precept 2021/22 
 
The implications of this decision were that as a result of the number of additional dwellings (approx 
60) within the Parish there would be a further reduction in the Parish Council's precept for 2021/22. 

 
As a consequence the Council Tax Band D amount reduced from £116.04 to £107.64. 
 
I noted that a comprehensive budget statement had been circulated to Councillors to assist them in 
making their decision and that the budget will be monitored by the Council throughout 2021/22. 
 

INTERNAL AUDITORS RESPONSE TO THE AGAR 

 
Following a detailed discussion with the Clerk, and having reviewed a range of documents and 
other records, I came to the conclusion that I could response YES to the objectives except where 
“Not Covered” is the appropriate response.  
 
I would hope that by the date of next year’s audit that further improvements have been made to 
some of the issues raised by me in this Report. 
 
Comments on the asterisked matters at the foot of the Annual Internal Audit Report 2020/21 

 
*    Re Box B – No areas of concern 
* *  Re Box K and L – I responded Not covered as not applicable in this case. 

 

QUALIFICATIONS ON THE AUDIT 

 
My report is based on a limited review of the Council’s accounts and was not a full audit and 
should not be taken as approving the Council’s accounts 2020/21. 
  
The purpose of this report is to be satisfied that the Council has adequate systems in place to meet 
the numerous control objectives sought by the External Auditor and to recommend possible 
improvements to the Council’s existing systems. 
 
Again my thanks to the Clerk in carrying out this audit particularly as once again due to the 
pandemic it was considered advisable for it to be dealt with on line. 
 
M. G. Ackroyd 
Internal Auditor 
18th July 2021                                                           14 



 

APPENDIX A 

 

 

LIST OF NEW RECOMMENDATIONS 
 
New Recommendation 1 MEDIUM 

 
To monitor options for other bank accounts not requiring a monthly charge/service fee. 

 

New Recommendation 2 MEDIUM 

 
It would be of assistance to any auditor for the prices to be set out in 3 columns, net cost: vat 
added : gross cost rather than just the 2 amounts as at present.  
 

New Recommendation 3 HIGH 

 
To obtain quotes from an established stonemason/sculptor to carry out a condition survey and 
reinstatement valuation of the War Memorial and Village Cross with the view to obtaining a more 
realistic quote from the Councils Insurers, or a firm of specialist insurers, to include them on the 
Council's  All Risks cover. 
 

New Recommendation 4 LOW 

 
That the Council considers the inclusion of the Modern Slavery Act 2015 Act in its policy 
documents. 
 

New Recommendation 5 MEDIUM 

 
To monitor the Council's reserves in order to ensure that they are maintained at an acceptable 
level. 

 

New Recommendation 6 MEDIUM 

 
It is recommended that the Council should review the allotment rents annually although it is 
accepted that the Council might take the view that the rents should remain unchanged. 
 

New Recommendation 7 MEDIUM 

 
That Councillors are encouraged to attend training sessions to improve their understanding of the 
Council's work. 
 

New Recommendation 8 HIGH 

 
It is evident that the Clerks role has grown over the years and it might now be an opportune 
moment  to review both her hours of work and pay.  
 
 
 
 
 



 

APPENDIX B 

 

ROTHBURY PARISH COUNCIL 

 
Tel: 01669 621565            Clerk to the Parish Council 

              Ms Claire Miller 

              14 Addycombe Close 

              Rothbury 

                 Morpeth 

              Northumberland 

13th May 2021                                 NE65 7QF 

 

 

Dear Mike 

 

Rothbury Parish Council, including Rothbury  Joint Burial Committee: Internal Auditor 

Engagement year ending 31st March 2021 

 

The internal audit involves an annual audit to review and report to the authority on whether its 

systems of governance, financial and other internal controls over its activities and operating 

procedures are effective.  A separate internal audit report will be required as well as completion of 

the Internal Audit report contained within the AGAR. 

 

You are required to act independently and use a risk-based approach to assess compliance with the 

relevant procedures and controls in operation during the year in order to provide conclusions on the 

achievements of the internal control objectives throughout the financial year and provide a detailed 

report indicating the work done, findings and conclusions in respect of each area of control. 

 

The following checks are required by the internal auditor. 

 

• Appropriate books of account have been properly kept throughout the year. 

• The Council’s financial regulations have been met, payments were supported by invoices, 

expenditure was approved and VAT was appropriately accounted for. 

• The council assessed the significant risks to achieving its objectives and reviewed the 

adequacy of arrangements to manage these. 

• The annual precept requirement resulted from an adequate budgetary process; progress 

against the budget was regularly monitored; and reserves were appropriate. 

• Expected income was fully received, based on correct prices, properly recorded and 

promptly banked and VAT was appropriately accounted for. 

• Salaries to employees and allowances to members were paid in accordance with council 

approvals, and PAYE and NI requirements were properly applied. 



• Asset and investment registers were complete and accurate and properly maintained. 

• Periodic and year-end bank reconciliations were properly carried out. 



• Year-end accounts were prepared on the correct accounting basis (receipts and payment), 

agreed with cash book, were supported by an adequate audit trail from underlying records, 

and, where appropriate debtors and creditors were properly recorded. 

 

Rothbury Parish Council received a Public Interest Report for year’s ending 31/3/16 and 

31/3/17 in January 2018 in which thirty-five recommendations were made, with an Action Plan 

subsequently agreed by the Parish Council which is reviewed and updated on a monthly basis.  

The internal audit report will need to include findings on the governance and control 

weaknesses raised within the PIR and action taken or required in respect of the outstanding 

recommendations raised in the PIR. 

 

Copies of Rothbury Parish Council and Rothbury Joint Burial Committee documents and 

policies pertaining to year ending 31/3/21 will be made available electronically. 

 

We accept your fee of £20/hour with an estimate of 20 hours to complete the audit, and it is 

understood that due to your other workload it might not be possible for you to being work on the 

audit until late July/early August. 

 

We would be grateful if you could confirm this as acceptable by signing below, returning one copy 

to the address above and retaining one copy for your records. 

 

Yours sincerely 

   
 

Claire Miller, Clerk 

For and on behalf of 

Rothbury Parish Council 

 

Mr M Ackroyd, Internal Auditor 

 

Signed:

 ………………………………………………………………………………………………… 

 

Date: ………………………………………………………………………………………………… 

 

Ms C Miller, Clerk/Responsible Financial Officer for Rothbury Parish Council 

 

 

Signed: 

 

   
Date: 

 …13/5/21……………………………………………………………………………………… 



 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

APPENDIX A 

 
 


